UBND THANH PHO HANOI CONG HOA XA HOI CHU NGHIA VIET NAM

TRUNG TAM PHUC VU Doc 1ap - Tw do - Hanh phc
HANH CHINH CONG
S6: 780 /QD-TTPVHCC Ha Néi, ngay 27 thang 5 nam 2026
QUYET PINH

Vé viéc phé duyét quy trinh ndi bg, quy trinh dién tir giai qqyét thi tuc
hanh chinh dwogc sira doi, bo sung linh viee Xuat nhip khau thudc
pham vi chirc ning quéan ly ctiia S¢ Cong Thwong thanh pho Ha Noi

GIAM POC TRUNG TAM PHUC VU HANH CHINH CONG
THANH PHO HA NOI

Can cir Ludt Té chirc chinh quyén dia phwong ngay 16/6/2025;

Can cir Nghi dinh sé 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phii vé
Kiém sodt thii tuc hanh chinh; Nghi dinh s6 48/2013/NP-CP ngay 14/5/2013 cia
Chinh phii vé sita doi, b6 sung mot sé diéu ciia cdc nghi dinh lién quan dén kiém
sodt thii tuc hanh chinh, Nghi dinh s6 92/2017/NP-CP ngay 07/8/2017 ciia Chinh
phii vé siva doi, bé sung mét sé diéu cia cdc nghi dinh lién quan dén kiém sodt thii
tuc hanh chinh,

Can cir Nghi dinh so 118/2025/ND-CP ngay 09/6/2025 ciia Chinh phii vé
viéc thue hién thu tuc hanh chinh theo co ghé mot cira, mot cd:a lién thong tai Bo
phdn Mot cira va Cong Dich vu cong quoc gia; Nghi dinh so 367/2025/ND-CP
ngay 31/12/2025 cua Chinh phu swa doi Nghi dinh 118/2025/ND-CP thiec hién
thu tuc hanh chinh theo co ché mot ciea, mot cua lién thong tai Bo phan Mot cira
va Cong Dich vu cong quoc gia;

Can cir Thong tu"sé' 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong
Chinh phu huong dan vé nghiép vu kiem soat thu tuc hanh chinh;

Can cir Quyét dinh s6 937/QD-BCT ngay 20/4/2026 ciia B truong Bo
Cong Thuong vé viéc cong bo thi tuc hanh chinh dwoc sia doi, bo sung trong
linh vue xudt nhdp khdu thuoc pham vi chirc nang quan ly cua Bo Cong Thuwong,

Can cir \lan ban sé 4257/UBND-KT ngdy 24/7/2025 va van ban s
12387/VP-KT ngay 8/8/2025 cua UBND Thanh phé vé viéc giao nhiém vu t6 chirc

trién khai cap gidy chitng nhdn xudt xir hang héa (C/0) va chap thudn bang vin
ban cho thiwong nhén tw chitng nhdn xudt xir hang héa xudt khdu;

Can cu Quyet dinh SO 881/OD-UBND ngay 27/2/2026 cua UBND thanh
phé Ha Noi ve viéc uy quyén cho S6 Cong Thuong thanh pho Ha Noi giai quyet
mot s6 thii tuc hanh chinh linh viee xudt nhdp khau thudc tham quyén gidi quyét
ciia Uy ban nhén dan thanh phé Ha N§i;

Can cit Quyét dinh s6 105/0D-UBND ngay 09/01/2026 cia Chii tich
UBND Thanh pho ve viéc Chu tich Uy ban nhan ddn Thanh pho uy quyén thuc
hién mot so nhiém vu vé kiém soat thu tuc hanh chinh;
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Can cir Quyét dinh s6 746/0P-TTPVHCC ngay 19/5/2026 ciia Gidm déc
Trung tam Phuc vu hanh chinh cong Thanh phé vé viéc cong b6 danh muc thii tuc
hanh chinh dwoc siva déi, bo sung trong linh viee Xudt nhdp khau thuéc pham vi
chire nang quan 1y nha mede ciia S6 Cong Thwong thanh phé Ha Noi;

Theo dé nghi cia Gidm déc S¢ Céong Thwong thanh pho Ha Noi tai Vin
ban sé 3780/SCT-XNK ngay 07/5/2026 vé viéc cong bé Danh muc thi tuc hanh
chinh dwoc sira doi, bé sung ban hanh trong linh vuc xudt nhap khdu thudc pham
vi quan Iy nha nude cia S Cong Thirong thanh phé Ha Noi.

QUYET PINH:

Diéu 1. Phé duyét kém theo Quyét dinh nay 01 quy trinh ni bo gidi quyét
thu tuc hanh cl}inh duogc stra doi, bo sung linh vuce Xuat nhap khau thuoc tham
quyén giadi quyéet cia S& Cong Thuong thanh phé Ha Noi.

(Chi tiét tai Phy luc kém theo).

Picu 2. S Cong Thuong thanh phd Ha Noi chi tri, phdi hop véi Trung tim
Phyc vu hanh chinh cong thanh phd Ha Ni va céc co quan, don vi o lién quan,
can cuo Quyet dinh nay thiét lap ‘quy trinh dién tir giai quyét thu tuc hanh chinh
trén He thong thong tin giai quyét thi tuc hanh chinh Thanh phé dé phuc vu viée
cung cap dich vu cong theo quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu lyc ké tir ngay ky.
Quy trinh kém theo Quyét dinh nay thay thé quy trinh sau:

Quy trinh s6 28 (Ky hiéu: QTS-XNK-75) tai Phu luc ban hanh kém theo
Quyét dinh s6 715/QD-TTPVHCC ngay 18/5/2026 ctia Giam doc Trung tm Phyc
vy hanh chinh cong Thanh phé vé viéc phé duyét quy trinh no1 by, quy trinh dién
tu giai quyét thi tuc hanh chinh duoc stra d6i, bd sung trong linh vuc Xut nhap
khau thudc pham vi chirc ning quan 1y nha nude cua S¢ Cong Thuong thanh phd
Ha Noi.

Picu 4. So Cong Thuong, Trung tdm Phuc vy hanh chinh cong, cac S, ban,
nganh Thanh phé va céc t6 chirc, c& nhan c6 lién quan chiu trach nhiém thi hanh
Quyét dinh nay./.

Noi nhén: GIAM DbOC
- B4 Cong Thuong; (dé béo cao)

- Thuong trye: TU, HDND Thanh phd;

- Chu tich, cac PCT UBND Thanh phd;

- Cong Thdng tin dién tir Thanh pho;

- TTPVHCC: Gb, PGD, céc phong, don vi,

- Nhu Diéu 4; —
0/ TRUNG FAM
PHYC vu
HANH 8HINH CONG
chi nhanh tryc thude TT;

- Cuc KS TTHC — Bo Tu phap;
-Luu: VT, S6 Cong Thuong, KSTTHC. Phan Van Phuc
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Phu luc
QUY TRINH NQI BQ GIAI QUYET THU TUC HANH CHINH
LINH VU'C XUAT NHAP KHAU THUQC PHAM VI CHUC NANG
QUAN LY CUA SO CONG THUONG THANH PHO HA NOI
(Kém theo Quyét dinh s6  780/0D-TTPVHCC ngay 27/ 5 12026
ciia Gidm doc Trung tam Phuc vu hanh chinh céng thanh phé Ha Noi)

A.DANH MUC QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHINH
LINH VUC XUAT NHAP KHAU THUQC PHAM VI CHUC NANG QUAN LY
CUA SO CONG THUONG THANH PHO HA NOQI

Ma TTHC Tén Quy trinh ni bo Ky hi¢u

1.008667 | Cap Gidy chimg nhan xuat x{r hang hoa (C/O) Mau EUR.1 QTS-XNK-75
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B. NOI DUNG QUY TRINH NOI BO GIAI QUYET THU TUC HANH CHIiNH
LINH VU'C XUAT NHAP KHAU THUQC PHAM VI CHUC NANG QUANLY
CUA SO CONG THUON G THANH PHO HA NOI

Quy trinh: Cap Giiy chirng nhan xuit xir hang héa (C/0O) Miu EUR.1
(QTS-XNK-75)

1. Co s¢ phap ly

- Nghi dinh s6 3 1/2018/ND-CP ngay 08/3/2018 cua Chinh phu quy dinh chi tiét
Luat Quan ly ngoai thuong vé xuat xur hang hoa;

‘ - Can cir Nghi dinh sO 146/2025/ND-CP ngay 12/6/2025 cua Chinh pha quy dinh
vé phan quyén, phan cap trong linh vuc cong nghi€p va thuwong mai;

- Thong tu s6 05/2018/TT-BCT ngay 03/4/2018 ciia B6 Cong Thuong quy dinh
vé xuat xr hang hoa;

- Thong tu sd 14/2026/TT-BCT ngay 25/3/2026 cua B truong B Cong Thuong
quy dinh Quy tac xuat xir hang hoa trong Hiép dinh Thuong mai tu do gitra Cong hoa
xa hoi chu nghia Viét Nam va Lién minh chau Au;

- Thong tu s0 36/2023/TT-BTC ngay 06/6/2023 ciia Bo trudng B Tai chinh quy
dinh murc thu, ché d6 thu, ndp, quan 1y va stir dung phi chirng nhan xuat xir hang hoa (C/O);

- Thong tu s6 44/2023/TT-BCT ngay 29/12/2023 cua Bo truong Bo Cong
Thuong sira d61, bo sung mot s6 diéu cua Thong tu s6 05/2018/TT-BCT ngay 03/4/2018
cua Bo Cong Thuong quy dinh vé xuat xir hang hoa;

- Thong tu s6 40/2025/TT-BCT ngay 22/6/2025 ctia Bo trudng Bo Cong Thuong
quy dinh vé cap Gidy chimg nhan xuat xtr hang hoa va chap thuan bang vin ban cho
thuong nhan tu ching nhan xuat x hang héa xuat khau theo khoan 6 Diéu 28 Nghi dinh
sO 146/2025/ND-CP ngay 12 thang 6 nam 2025 ctia Chinh phu quy dinh vé phan quyén,
phan cip trong linh vuc cong nghiép va thuong mai;

‘ - Thong tu s6 12/2026/TT-BCT ngay 09/3/2026 cua B truong Bo Cong Thuong
vé viéc bai bdo mdt s6 van ban quy pham phép luat thudc tham quyén ctua Bo trudng Bo
Cong Thuong;

- Hiép dinh Thuong mai tu do gitra Codng hoa xa hoi chi nghia Viét Nam va Lién
minh chau Au ky ngay 30 thang 6 ndm 2019; Nghi dinh thu s6 1 vé Quy dinh hang hoa
c6 xuét x{r va phuong thic hop tac quan Iy hanh chinh trong Hiép dinh Thuong mai tu
do gilta Cong hoa xa hoi chu nghia Viét Nam va Lién minh chau Au; Quyét dinh sd
02/2024 ngay 16 thang 01 ndm 2024 ctua Uy ban Thuong mai thudc Hiép dinh Thuong
mai ty do gitra Cong hoa xa hdi chi nghia Viét Nam va Lién minh chau Au vé viéc stra
d6i Phu luc II caa Nghi dinh thu s6 1 vé Quy dinh hang hoa c6 xuat xt va phuong thic
hop tac quan ly hanh chinh;

- Cin ctr Quyét dinh s6 937/QD-BCT ngay 20/4/2026 ctia B6 Cong Thuong vé
viéc cong bd thu tuc hanh chinh duoc stra d6i, bd sung trong linh vuc Xuét nhap khau
thugc pham vi chuc nang quan ly cia B6 Cong Thuong;

Quyet dinh s 881/QD-UBND ngay 27/02/2026 ciia UBND thanh phé Ha Noi
vé viéc iy quyén cho S¢ Cong Thuong thanh pho Ha Noi giai quyet mot s6 thi tuc hanh

chinh linh vuc xuat nhap khau thudc thim quyén giai quyét ctia Uy ban nhan dan thanh
phd Ha Noi;
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- Quyét dinh sé 746/QD-TTPVHCC ngay 19/5/2026 cua Giam déc Trung tam
phuc vu hanh chinh cong Thanh phé vé viéc cong bd danh muc thu tuc hanh chinh duoc
sira d6i, bo sung trong linh vuc Xuét nhap khau thudc pham vi chic ning quan 1y nha
nuéc cua S& Cong Thuong thanh phd Ha Noi.

2. Thanh phan hd so
2.1. Ho so ding ky thwong nhin gom:
A Ba / A
STT Tén hd so >an sao S0
ban chinh lwgng
bing ky mau chir ky cua ngudi duge ty
1 quyén ky Bon dé nghi cap C/O va con dau cua . .
thuwong nhan (Mau so 01 t’hu(f)c Phu luc ban Ban chinh 01
hanh kém theo Nghi dinh s6 31/2018/ND-CP)
5 Gidy chtng nhan dang ky doanh nghiép (ban BAan 330 ((21(1 t?? khal;tha? 01
sa0 co diu sao y ban chinh cuia thuong nhén) trén Co's6 dir licu quoc sla
ve dang ky doanh nghiép)
Danh muyc cac co's¢ san Xuat ctia thwong nhan
3 (Mau s6 02 ‘ghu(f)c Phu luc ban hanh kém theo Ban chinh 01
Nghi dinh s6 31/2018/ND-CP)
Don dé nghi thay d6i noi cap C/O (Mau s6 03
4 thuc}c Phu lyc ban hanh kém theo Nghi dinh Ban sao 01
s0 31/2018/ND-CP)

2.2. Ho so dé nghi cip C/O bao gom:

xudt khdu lin ddu hodc cho sin phim khong cé dinh. Ho so gom:

2.2.1. Péi véi Thwong nhén dé nghi cip C/O lin ddu hodc cho sin phim mdéi

STT

Tén ho so

Ban sao/
ban chinh

S6 lwong

Don dé nghi cip Gidy chtig nhan Xuf'lt xu hang hoa dugc
ké khai hoan chinh va hgp 1¢ theo Mau so6 04 quy dinh tai
Phu luc ban hanh kém theo Nghi dinh 31/2018/Nb-CP

Ban chinh

01

Mau C/O mau EUR.1 da dugc khai hoan chinh (Phy luc V
ban hanh kém theo Thong tu s6 14/2026/TT-BCT ngay
25/3/2026)

Ban chinh

01

Ban in to khai hai quan xuat khau. Truong hop hang hoa
xuat khau khong phai khai bao hai quan theo quy dinh cua
phép luat khong can ndp ban sao to khai hai quan

Ban sao

01

Hoéa don thwong mai (d6éng déu sao y ban chinh cua
thuong nhan)

Ban sao

01

Ban sao van tai don hodc ban sao chung tir van tai twong
duong (c6 dong déu sao y ban chinh cia thuong nhéan)
trong truong hop thuong nhan khong c6 van tai don.
Thuong nhan duge xem xét khong can ndp chimg tir nay
trong truong hop xuat khau hang héa ¢ hinh thirc giao
hang khong sir dung van tai don hodc ching tir van tai
khac theo quy dinh ctia phap luat hoidc thong 1& quéc té

Ban sao

01
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Béng ké khai chi tiét hang hoa xuét khau dat tiéu chi xuét
xt wu di hodc tiéu chi xuét xtr khéng wu dai theo mau do
Bo Cong Thuong quy dinh tai Thong tu s6 05/2018/TT-
BCT ngay 03/4/2018, duoc stra doi bd sung tai thong tu
s0 44/2023/TT-BCT ngay 29/12/2023.

Ban chinh

01

Ban khai bao xuét XU cia nha san xuat hogc nha cung cap
nguyén liéu co XUt xir hodc hang hoa co xudt xir duoc san
xuét trong nudc theo mau do Bo Cong Thuong quy dinh
trong truong hop nguyén liéu d6 duge s dung cho mot
cong doan tiép theo dé san xudt ra mot hang hoa khac (Phu
luc X ban hanh keém theo Thong tu s6 05/2018/TT-BCT
ngay 03/4/2018).

Ban chinh

01

Quy trinh san xut hang héa (d6ng dau sao y ban chinh
cua thuong nhan)

Ban sao

01

Chtng tir, tai liéu can thiét khac (dong diu sao y ban chinh
cua thuong nhén).

(Trong truwong hop can thiét, S6 Cong Thwong cé thé yéu
cau thwong nhdan nop bé sung)

Ban sao

01

2.2.2. Péi véi thwong nhan sin xudt va xudt khdu sin pham cé dinh dé nghi
cdp C/0 tir lan tiép theo, hé so gom:

trong truong hop xuat khau hang héa ¢ hinh thirc giao
hang khong sir dung van tai don hodc ching tr van tai
khac theo quy dinh cua phép luat hoac thong I¢ quoc té

\ Ba / 6
STT Tén hé so >an sa0 50
béan chinh lwgng
Pon dé nghi cap Gidy chimg nhan Xu~€'1t xu hang hoa duoc
1 ké khai hoan chinh va hgp 1¢ theo Mau s6 04 quy dinh tai Ban chinh 01
Phu lyc ban hanh kém theo Nghi dinh 31/2018/Nb-CP
2 Mau Glay ch‘ung ?han xuat xu hang hoa twong ung da Ban chinh 01
duoc khai hoan chinh
Ban in to khai hai quan xuat khau. Truong hop hang hoa
3 xuat khau khong phai khai bao hai quan theo quy dinh cua Baén sao 01
phép luat khong can ndp ban sao to khai hai quan
4 HoAa don thuong mai (dong dau sao y ban chinh ctia thuong Ban sao 01
nhan)
Ban sao van tai dor} hodc ban sao chung tir van tai twong
duong (c6 dong dau sao y ban chinh cua thuong nhan)
trong truong hop thuong nhén khong c6 van tai don.
5 Thuong nhan dugc xem xét khong can ndp ching tir nay Ban sao 01

2.3. Trong truong hop chua c6 cac ching tur néu tai diém 3 va diém 5 muc 2.1,

thwong nhan dé nghi cap C/O co thé duoc ng cac chimg tir ndy nhung khong qua 15 ngay
lam viéc ké tir ngay duoc cap C/O. Sau thoi han nay néu thwong nhan khong bd sung
chung tir, T6 chirc cap C/O yéu cau thu hdi hodc huy C/O theo quy dinh tai Diéu 22 Nghi
dinh s6 31/2018/ND-CP.




7

3. Cach thitc, dia chi ndp ho so, nhan két qua giai quyét TTHC

STT Cach thirc ndp, nhan két qua

Pia chi cu thé

Truc tiép tai S& Coéng Thuong Ha Noi
1 (trong thoi gian thuc hién ty quyén tai
Quyét dinh s6 881/QD-UBND)

S6 331 duong Cau Gidy, phuong Cau
Gidy, thanh phd Ha Noi.

2 Thong qua dich vy buu chinh cong ich

S& Cong Thuong Ha Noi.
Dia chi: S6 331 duong Cau Gidy, phuong
Cau Gidy, thanh phd Ha Noi.

Truc tuyén tai Hé thong quan 1y va cip
3 | ching nhéan xut x&r dién tir cia Bo Cong
Thuong

WWW.C0.moit.gov.vn

Nop hd so truc tuyén qua Cong dich vu
cong qudc gia (khi duge tich hop)

4. Thoi gian giai quyét, phi, 1é phi, mirc d9 cung cip dich vu cong truc tuyén

Thoi gian giai quyét
(Gio lam viéc)

Mirc thu

o A Cung cip dich
(DVT: Viét Nam dong)

vu cong truc

Phi Lé phi tuyén

- Trong thoi han 6 gio lam vige ké tir khi nhan
dugc ho so day d}"l va hop 1€ dudi dang dién tu, co
quan, to ’Chl'l’C, cap C/O thf)ng bao trén h¢ thong
ecosys ket qua xét duyét ho so.

- Trong thoi han 2 gior 1am viée ké tir khi nhan
dugc don dé nghi cap C/O va C/O dé dugce khai
hoan chinh va hop 1€ dudi dang ban gidy, So Cong
Thuong Ha Noi tra két qua cap C/O dudi dang
ban gidy. (Nop truc tuyén)

- 08 gidr Iam viéc ké tir khi nhan dugc ho so day
da va hop 1€ (Nop truc tiep)

- 24 gi® 1am viée ké tir khi nhan duoc hd so day
da va hop 1€ (Nop qua buu dién)

Theo quy Theo quy
dinh ctia BO | dinh cua Bo Toan trinh
Tai chinh Tai chinh

5. Cac biéu miu trong giai quyét TTHC

STT Tén biéu miu

Co sé phap ly

bing ky mau chit ky ciia ngudi dugc iy
1 | quyén ky Pon dé nghi cap C/O va con dau
cua thuong nhan (BM01-QTS-XNK-75)

Méu s6 01 quy dinh tai Phy luc ban hanh
kém theo Nghi dinh s6 31/2018/ND-CP)

5 Danh muc cic co s& san xuat cia thuong
nhan (BM01-QTS-XNK-75)

Mau s6 02 quy dinh tai’ Phu luc ban hanh
kém theo Nghi dinh s6 31/2018/ND-CP

Pon dé nghi thay doi noi cap C/O (BMO1-
QTS-XNK-75)

Mu s6 03 quy dinh tai Phy luc ban hanh
keém theo Nghi dinh s6 31/2018/Nb-CP

4 | Don d& nghi cép C/O (BMO1-QTS-XNK-75)

Mu s6 04 quy dinh tai Phy luc ban hanh
kem theo Nghi dinh s6 31/2018/Nb-CP
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Mau C/O mau EUR.1 d3 duoc khai hoan
chinh (BM01-QTS-XNK-75)

Phu luc V ban hanh kém theo Thong tu
s0 14/2026/TT-BCT ngay 25/3/2026

6. Quy trinh giai quyét

6.1 Truwong hop thuwong nhin ndp hé so dé nghi cip Gidy chirng nhan xudt xir hing

héa truc tuyén

Tén bwoc

Pon vi/nguwoi
thuc hién

Noi dung cong viéc

Thoi gian
giai quyét tbi
da
(DVT: gio lam
viéc)

Bude 1
Khai bao hd so
dang ky thuong

nhan 1an dau;
Nop ho so dé
nghi cap C/O

Thuong nhan de
nghi cap C/O

- Thuong nhan khai béo hd so ding ky
thwong nhan 1an dau qua Hé thdng quan
1y va cdp chung nhan xuit xtr dién tir
(eCoSys) cua Bo Cong Thuong tai dia
chi www.co.moit.gov.vn hodac trang dién tur
khac ctia cac co quan, to chuc cap C/O
duoc Bo Cong Thuong iy quyén va Cong
dich vu cong quc gia (khi dugc tich hop)
(Thu tyc nay chi thuc hién 1 lan khi
thuong nhén khai béo 1an dau).

- Thuong nhan khai bdo thong tin, dinh
kém cac chimg tir ciia hd so dé nghi cap
C/O va nop phi C/O tai dia chi
www.co.moit.gov.vn. Cac chung tr nay
phai duoc thuong nhan xac thyc bang chi
ky s do co quan c6 tham quyén cép.

Budc 2
Kiém tra sy day
du, hop 1€ cua
hd so va thong
bao cho thuong
nhan trén hé
théng eCoSys

Céan bd Phong
Xuét nhap khau -
Thi truong va
Thuong nhan
nudc ngoai

* Can bo Phong Xuat nhdp khau - Thi
truong va Thuong nhan nuwoc ngoai (goi
tat la Phong XNK-TT&TNNN) kiém tra
xem bg hé so c6 hop 1é hay khéng va
théng bdo trén hé thong eCoSys cho
thwong nhdan mot trong cdc ngi dung sau:
(1). Chép nhan cép C/O va thoi gian
thuong nhan s€ nhan duoc C/O.

(2). Bé nghi b6 sung chimng tir (néu cy thé
nhitng ching tir can bd sung).

(3). Bé nghi klem tra lai chimg tur (néu
cu thé thong tin can kiém tra néu c6 bang
chung cu thé, xé4c thuc lam can cit cho
viéc dé nghi Kiém tra nay).

(4). Tir chéi cdp C/O néu phat hién
nhiing truong hop quy dinh tai Diéu 21
Nghi dinh s6 31/2018/ND-CP ngay
08/3/2018 cua Chinh phu quy dinh chi
tiét Luat Quan 1y ngoai thuong vé xuat
xt hang hoa (sau day goi 1a Nghi dinh s6
31/2018/ND-CP) hodc néu phat hién 16
hang da dugc xuat khau qua 01 nam ké
tr ngay giao hang.
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(5). Bé nghi kiém tra tai co s& san xut
ctua thuong nhan theo quy dinh tai khoan
1 Diéu 28 Nghi dinh s6 31/2018/ND-CP
(néu can thiét).

Cén by Phong XNK-TT&TNNN thu 1y
cap C/O thim dinh ho so bd sung (néu co);
- Truong hop hd so diy du, hop 1é:
Chuyén sang buéc 3.

chirc cap C/0O)

- Truong hop bd sung hod so/tir chéi giai 03 gio
quyét: Thong bdo cho thuong nhan trén
hé thdng eCoSys. Két thiic quy trinh
trén hé thong eCoSys. .
* Khi thwong nhdn bé sung ho so thi tinh 06 gio
quay lai thuc hién tir buoc 1.
Budc 3
Tham dinh ho A DR
s0 b sung (néu ;l ag'a Eﬁﬁ;hlgggu Can b Ph7(‘)ng.XNI‘(-TT8§TNNN thu ly
c0); ky phé  Thi tr&(‘mg va cap C/O tham dinh ho so bo sung (néu co); 02 giv
duyét va trinh Thuone nha ky phé duyét va trinh Lanh dao S¢ trén h¢
o r 1A g nhan I
nguoi c6 thim mréc ngodi thong eCoSys.
quyén ky cap
phép C/O
Budc 4 (r%an‘h‘ dz%oﬂ?;o Lanh dao S& ky cap phép C/O dién tir va
Ky cap phép EUQLCO A | 414 két qua C/O dudi dang ban pdf cho 01 gid
C/O quyen cua to thuwong nhan trén hé thong eCoSys.

Tong thoi gian:

06 gio lam viéce

6.2 Truwong hop thwong nhin njp ho so dé nghi cdp Gidy chirng nhin xudit xir hang
héa truc tiép tai S6 Cong Thwong Ha Npi dudi dang béin gidy

Tén bwoc

Don
vi/nguwoi
thuc hién

Noi dung cong viéc

Thoi gian
giai quyét
tdi da
(DVT: gio
lam viéc)

Budce 1
Khai bao ho so
dang ky thuong

nhan 1an dau;
Nop hd so dé
nghi cap C/O

Thuong nhan
de nghi cap
C/O

- Thuong nhan khai bao ho so ding ky thuong
nhan lan dau qua Hé thdng quan 1y va cép
chting nhan xuat x& dién tir (eCoSys) ctia Bo
Cong Thuong tai dia chi www.co.moit.gov.vn
hodc trang dién ttr khac cua cac co quan, to chtrc
cap C/O dugc By Cong Thuong uy quyén va
Cong dich vu cong qudc gia (khi duoc tich hop)
(Thu tuc nay chi thyc hién 1 lan khi thuong
nhan khai bao 1an dau).

- Thuong nhan khai bao thong tin, dinh kem céc
chimg tir ctia ho so d& nghi cap C/O va ndp phi
C/O tai dia chi www.co.moit.gov.vn. Cac chirng
tir nay phai duoc thuong nhan xéc thyc bang chir
ky s6 do co quan c6 tham quyén cép.

- Thuong nhan ndp hd so dé nghi cap C/O bang
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(ban gidy) tai Phong 107- Noi tiép nhan va tra két
qua C/O cua S¢ Cong Thuong trong thoi gian
thyc hién Gy quyén tai Quyét dinh s6 881/QP-
UBND (Thoi gian xtr Iy ho so tinh tir thoi diém
S& Cong Thuong nhan duge hd so ban gidy dé
nghi cip C/O day du theo Hé thong eCoSys)

Budc 2
Chuyén ho so

Can b0 truc
tai Noi tiép
nhan va tra
két qua C/O

Chuyén hé so dé nghi cap C/O (ban gidy) t6i
Chuyén vién Phong XNK-TT&TNNN dé thy
ly giai quyet

0,5 gid

Budc 3
Thu 1y xét
duyét ho so dé
nghi cap C/O
trén hé thong
eCoSys

Can bo Phong
XNK-
TT&TNNN

Can bo Phong XNK-TT&TNNN thu Iy, xét
duyét ho so hop 1é hay khéng va théng bdo trén
hé thong eCoSys cho thuwong nhdn mot trong
cdc ngi dung sau:

1. Chap nhan cap C/O va thoi gian thuong
nhan s€ nhan dugc C/O;

2. Pé nghi bo sung ching tir (néu cy thé nhimg
chting tir can bo sung).

3. bé nghi. kiém tra lai ching tir (néu cu thé
thong tin can kiém tra néu co bang chiung cu
thé, xac thuc lam cin ¢ cho viée dé nghi kiém
tra nay);

4. Tir chdi cap C/O néu phat hién nhitng trudng
hop quy dinh tai Pidu 21 Nghi dinh s6
31/2018/ND-CP ngay 08/3/2018 cua Chinh
phu quy dinh chi tiét Luat Quan ly ngoa1
thuong vé xuat xr hang hoéa (sau day goi la
Nghi dinh s6 31/2018/ND-CP);

5. bé nghi kiém tra tai co s& san xuit cua
thuong nhan theo quy dinh tai khoan 1 Diéu 28
Nghi dinh s6 31/2018/ND-CP (néu can thiét).
- Trudng hop ho so day du, hop 18: ky phé duyét
va trinh Lanh dao S& trén hé thdng eCoSys.
Chuyén sang budrc 4.

- Truong hop bo sung hd so/tir chbi giai quyét:
Thong bao cho thuong nhan trén hé thong
eCoSys. Két thiic quy trinh trén hé thong
eCoSys.

* Khi thuwong nhdn bé sung hé so thi tinh quay
lai thuee hién tir buoc 1.

05 gioy

06 gioy

Buoc 4
Ky cap phép
C/O

Lanh dao So
(nguoi co
tham quyén
cta to chirc
cap C/0O)

Lanh dao S ky cAp phép C/O dién tir va tra két
qua C/O dudi dang ban pdf cho thuong nhan trén
h¢ thong eCoSys

01 gio

Budc 5
Pong dau 1én
C/O va két thiic
hd so trén hé
thong eCoSys

Chuyén vién

Phong XNK-

TT&TNNN
va Van thu So

- Van thu S¢ dong dau 1én C/O (ban gidy).

- Céan by Phong XNK-TT&TNNN phéat hanh
C/O va tra két qua vé Noi tiép nhan va tra két qua
C/O; va két thiic hd so trén hé théng eCoSys.

1,5 gio
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. Ca}n bg trirc Tra C/O (ban gidy) cho thwong nhan tryc tiép
Budc 6 tai Noi tiép D7 S A 1A N a1 A
A, ~ .. | tai Phong 107- Noi Tiép nhan va tra két qua C/O
Trakétqua | mhanvatid | ‘g oo Thyong Ha Noi
két qua C/O & gHa ¢
Téng thoi gian: 08 %IIIZCI am

6.3 Truwong hop thuong nhin ngp hé so dé nghi cap Gidy chirng nhdn xudt xir hang

hoa qua buu dién

3. Pé nghi kiém tra lai chtng tir (néu cy thé théng
tin can kiém tra néu c6 bang chung cu thé, xac

Thoi gian
Don giai quyét
Tén buwée vi/nguoi Noi dung cong viéc toi da
thuc hién (DVT: gio
lam viéc)
- Thuong nhén khai bao hé so ding ky thuong
nhan lan dau qua Hé théng quan 1y va cap ching
nhan xuit x dién tor (eCoSys) cua Bo Cong
Thuong tai dia chi www.co.moit.gov.vn hodc trang
dién tir khac cua cac co quan, o chire cap C/O duoc
Bo Cong Thuong Uiy quyén va Cong dich vu cong
Bude 1 qudc gia (khi dugc tich hop) (Thu tuc nay chi thuc
Khai bao hd so hién 1 1an khi thuong nhan khai bao lan dau).
dang ky thuong nh;?lrrllll(;gr;gg il Thuong nhéan khai bao thf)'ng’ tin, dinh kém cac
nhan lejln dﬁq; cép c/o * | chiig tr cia ho so d€ nghi cap C/O va ndp phi
Nop ho so dé C/O tai dia chi www.co.moit.gov.vn. Céc chimg tir
nghi cap C/O ndy phai dugc thuong nhén xac thyc bang chit ky sb
do co quan c6 tham quyén cip.
- Thuong nhéan ndp ho so dé nghi cap C/O bang
ban gidy qua dudng buu dién dén So Cong
Thuong Ha Noi (331 Cau Gidy, phuong Cau
Gidy, thanh phd Ha Noi) trong thoi gian thyc hién
iy quyén tai Quyét dinh s 881/QB-UBND.
- Van thu S¢ chuyen ho so nhan qua duong van
. , | thu té1 Not tlep nhén va tra KQ cap C/O (Thoi
Ve‘m ﬂ,m Sfj gian xir 1y hd so tinh tir thoi dlem So Cong
Budc 2 va Ca?’ b(,)' Thuong nhan duoc hd so dé nghi cap C/O day du
Chuyén hé so ttlf;f;ﬁ‘afgg va hop 16 theo ngay dén So ghi trén bi thu). 06 i
deé giai quyet tra két.qué - Can b0 tryc tai Noi tiép nhén va tra két qua C/O
c/O chuyén ho so dé nghi cap C/O (ban gidy) téi
Chuyén vién Phong XNK-TT&TNNN phu trach
dé thu 1y giai quyét.
* Can bo Phong XNK-TT&TNNN thu ly, xét duyét
ho so hop 1é hay khéng va thong bdo trén hé thong
Budc 3 eCoSys cho thwong nhan mot trong cac noi dung
Thy Iy xét Phong sau. ’ -
duyét ho so de XNK- 1. Chap nhan cap C/O va thoi gian thuong nhan
nghi cap Q/O TT&TNNN s€ nhan duoc qC/O; 7
trén hé thong 2. bé nghi bd sung ching tir (néu cu thé nhitng
eCoSys chting tir can bo sung);
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thuc 1am can cu cho vi¢c d€ nghi kiém tra nay);
4. Tr chdi cap C/O néu phét hién nhimg trudng hop
quy dinh tai Diéu 21 Nghi dinh s6 31/2018/ND-CP
ngay 08/3/2018 ctua Chinh phu quy dinh chi tiét
Luét Quan Iy ngoai thuong vé xut xtr hang héa (sau
day goi la Nghi dinh s6 31/2018/ND-CP);

5. D& nghi kiém tra tai co so san xuat ciia thuong
nhan theo quy dinh tai khoan 1 Diéu 28 Nghi dinh
s6 31/2018/ND-CP (néu can thiét).

- Trudng hop hd so day du, hop 1é: ky phé duyét va
trinh Lanh dao S¢ trén hé thdng eCoSys. Chuyén

; 05 gio
sang budéc 4.
- Truong hop bd sung hd so/tir chdi giai quyét:
Thong béo cho thuong nhan trén hé théng eCoSys.
Két thic quy trinh trén hé théng eCoSys. 06 gio
* Khi thirong nhdn bo sung hé so thi tinh quay lai
thue hién tir buoc 1.
Lanh dao S¢ | - Lanh dao S¢ ky cap phép C/O dién tir va tra ket | g gidy
Budc 4 (nguoi c6 quéa C/O dudi dang ban pdf cho thuong nhan trén hé
Ky cip phép tham quyen théng eCoSys
C/O cta to chic | - Sau d6, Lanh dao S6 ky cip phép truc tiép C/O N
cap C/0O) gidy. 04 gio
Budc S Chuyén vién , .
o déu I8 Phong - Van thu S¢ dong dau 1én C/O (ban giay).
cf/)oonv% Wi tﬁgc XNK- | - Chuyén vién Phong XNK-TT&TNNN phat hanh | g ;o
1 so trén hé TT&TNNN | van ban va tra két qua vé Noi ti€p nhdn va tra ket
X i va Van thu | qua C/O; va ket thic ho so trén hé thong eCoSys.
thong eCoSys S5
Can b0 truc
Buéc 6 tai Noi tiép | Pong phong bi thu, tra két qua C/O ban gidy cho 04 oic
Tra két qua nhanvatra | thuong nhan qua duong buu dién. glo
két qua C/O
Tong thoi gian: 24 gl lam
viée

7. Trach nhiém tra ho so, két qua gidi quyét va luu trir ho so TTHC

Trach nhiém

Co quan giai quyét ho so

Tra ho so, két qua

Chuyén ho so, két qua giai quyét TTHC ban gidy vé Vin thu S¢
dam bdo thoi han trd két qua.
Tra két qua giai quyét TTHC ban dién tir trén Hé thong quan 1y va
cap chung nhan xuat xu dién tir cia B Cong Thuong.

Luu triv

Luu trr theo quy dinh
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BMO01-QTS-XNK-75

PANG KY MAU CHU KY CUA NGUOI BPUQC UY QUYEN KY
PON PE NGHI CAP C/O VA MAU CON DAU CUA THUONG NHAN
......... , Ngay......thang.......nam..........

Kinh gui: S6 Cong Thuong Ha Noi
Thuong nhan: ........ccccoveeiiiiiee e (tén thuong nhan)
Diachi: oo (dia chi cua thuong nhan)
1. Dé nghi dugc dang ky cc c4 nhan clia thuong nhan c6 tén, mau chir ky va dau
dudi day:
TT Ho va tén Chiic vu MAu chir ky MAiu déu

2. Pang ky céc ca nhan co tén dudi day:
TT Ho va tén Chirc danh Phong S6 CMND va
(Cong ty) ngay cap

T6i xin chiu moi trach nhiém trudc phap luat vé viéc dang ky, Gy quyén nay./.

Nguoi dai dién theo phap luat cua thuong nhan
(Ky tén, dong dau)
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BMO02-QTS-XNK-75

DANH MUC CAC CO SO SAN XUAT CUA THUONG NHAN
........ ngay.......thang.......nam..........

Kinh gtri: S6 Cong Thuong Ha Noi
Thuong Nhan: ........cccceeeieviiieniece e (tén thuong nhan)
Piachi: oo, (dia chi cua thuong nhan)
Dé nghi duoc ding ky cac co s¢ san xuat hang hoa xuat khau ctia cong ty chung t6i nhu sau:

TT

Mt hang san xuat dé xuat khau

Tén, dia chi, Phu Dién tich
dién thoai, fax | trach co nha (ghi riéng tirng
ciia co' s6 so xuéng dong cho méi mdt hang)
Tén SO lwong | SO lwong | Cong suit
hang cdng may moc | theo thang
nhan

Téi xin chiu moi trach nhiém truéc phap luat vé viéc ding ky nay./.

Ngudi dai dién theo phap luét cta thuong nhan
(Ky tén, dong dau)
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BMO03-QTS-XNK-75

TEN THUONG NHAM CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phic

Sb: ... ,ngay ... thang ... nam 20...
PON PE NGHI THAY POI NOI CAP C/O

Kinh gui: S6 Cong Thuong Ha Noi
Ten thuong NhaAN: ..o e e
- Dia chi tru s¢ chinh*: ...... S6 dién thoai: ......... SO FaX: oo,
- Pia chi website (néu cd):

- Gidy chung nhan ding ky doanh nghiép/ Gidy ching nhan dau tu so: ...... do
.. (tén co quan cap) ......... cap ngay .... thang ..... nam...........

- M3 so thue: ...........

1. Can cir Nghi dinh s6 31/2018/ND-CP ngay 08 thang 3 nam 2018 cua Chinh
phu quy dinh chi tiét Luat Quan ly ngoai thuong vé xuat xtr hang hoa, thuong nhan dé
nghi duoc thay d6i noi cap C/O véi cac thong tin sau:

- Tu: S& Cong Thuong Ha Noi

- Pén: Tén co quan, to chitc cap C/O khac.

2. Cac 1y do thay ddi noi cap C/O khac v6i noi déng ky ho so thuong nhan hién
tai, bao gom:

- Thuan lgi héa tha tuc xuat khau hang hoa cta thuong nhan.

- CAc 1§ do KhAc (NEU COY: .o,

3. Thuong nhan xin chiu trach nhiém trudc phap luét vé ndi dung duogc khai tai
Don nay va ho so dinh kém don nay. Thuong nhén cam keét thyc hién theo dung cac quy
dinh v€ xuat x{r hang héa cua Nghi dinh nay./. y

Nguoi dai dién
theo phap luat cia thuong nhan
(Ky tén, ghi 6 ho tén,
‘ q chirc danh va dong dau)

Luwu y: (*) Muc dia chi tru sé chinh: Dé nghi ghi cu thé, chinh xac so6 nha (néu c6); duong/pho

(hodc thon, x6m, 4p); xa/phuong/thi trin; huyén/quan/thi xd/thanh phd thudc tinh; tinh/thanh
pho.
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BMO04-QTS-XNK-75

1. Ma s6 thué cua thwongnhan ..................coeen.

SOC/O: i

2. Kinh gui: S6 Cong Thuong Ha Noi

PON PE NGHI CAP C/O miu .....

3. Hinh thirc cap (danh (V) vao 6 thich hop)
"I Cép C/O o
[ Cap lai C/O (do mat cap, that lac hodc hu hong...)

[J C/O giap lung

1) Gidy ching nhan khong thay doi xuat xtr

4. B6 ho so d¢ nghi cap C/O:

- Mau C/O da khai hoan chinh

- To khai hai quan

- Hoa don thuong mai

- Véan tai don/chung tir tvong duong

- Héa don mua ban nguyén li¢u trong nudc

- Hop ddng mua ban

- Bang tinh toan ham luong gié tri/giai trinh chuyén d6i ma HS
- Ban mo ta quy trinh san xuét ra san phim

- To khai hai quan nhap khau nguyén liéu - Céacching trkhac...............ooooeiiiiinane
- Gidy phép xudt khiu (nfu co) 1|
5. Nguoi xuat khau (t€n tiéng Viét):...............o.o 6. Nguoi san xuat (tén ti8ng VIBt):. ..o
STen tiéng Anh: ... -Tén tiéng Anh: ...
DA ChI: DA ChI:
- Pién thoai: ............ , Fax: ............ Emaili.....ccovvveennnn. .. . - Dién thoai: ............ ,Fax:............ Email................... .
7. Nguoi nhap khau/Nguoi mua (1810 tiENEZ VIEL): 1..veviiiieieieiieitieieetere et ete ettt sttt b et sbe e nbe b e s
STENHENG ANN: ...
S O L
-Diénthoai: ...l CFaxe oo Emaili. oo
8. Ma HS (8 sd) 9. Mo ta hang hoa (tiéng Viét va 10. Tiéu chi xuat x{r va cac yéu 11. SG luong 12. Tri gia
tiéng Anh) t6 khac FOB
(USD)*
(Ghi nhir hiedmg dan tai mdt
sau cua C/O)
13. S héa don:....... 14. Nudce 15.Sovandon:................... 16. SO va ngay To khai Hai quan
......................... nhap khau: | ... xuit khau va nhirng khai bao
Ngay: ...... fovod s | e Ngay: ....... oo, oo, khac (néu co):

17. Ghi chi cua Co quan, t6 chuc cap C/O:
- Nguoi kiém tra: . e ———

- Nguoi ky: .
—Nguc‘ritré:
- Pé nghi dong:

= Péng dé:m “Issued retroactively/Issued retrospectively” [
» Dong dau “Certified true copy” O

18. Cong ty... xin cam doan 16 hang ndi trén dugc khai bao chinh
xéc, dung sy thuc va phi hop véi cac quy dinh vé xuét xtr hang
héa hién hanh. Ching t6i xin chiu moi trach nhi¢m vé 101 khai
trude phép luat.
Lamtgi.................ngay........ thang.....nam..........
Nguoi dai dién theo phap luét ctiia thuong nhan
(Ky tén, ghi ré chirc vu va déng dau)

i *Trong truong hop tri gia ghi trén hop dong xuat khau khong tinh bang USD, thuong nhén phai quy
doi tri gid d6 sang USD khi khai trén Pon nay Viéc khai trén Pon nay khong anh huéng dén viéc ghi tri gia

cuia hop ddng trén C/O.
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BMO05-QTS-XNK-75

MAU C/O MAU EUR.1 CUA VIET NAM
(ban hanh kem theo Thong tu so 14/12026/TT-BCT ngay 25/3/2026

ciia Bé trudmg B Cong Thuwong quy dinh Quy tdc xudt xir hang héa trong EVFTA)

MOVEMENT CERTIFICATE

1. Exporter (Name, full address, country)

See notes overleaf before completing this form.

3. Consignee (Name, full address, country) (Optional)

2. Certificate used in preferential trade between
European Union
and
Socialist Republic of Viet Nam

4. Country, group of | 5. Country, group of
countries or territory in | countries or territory of
which the products are | destination

considered as originating

6. Transport details (Optional)

7. Remarks

8. Item number; Marks and numbers; Number and kind of packages®;
Description of goods

@ 1f goods are not packed, indicate number of articles or state "in bulk"
as appropriate.

9. Gross mass (kg) or [ 10. Invoices (Optional)
other measure (litres, ms,
etc.)

11. CUSTOMS OFFICE (EU) or ISSUING AUTHORITIES (VN)
ENDORSEMENT

Declaration certified
Export document®

(Signature)

@ Complete only where the regulations of the exporting country or
territory require.

12. DECLARATION BY THE EXPORTER

I, the undersigned, declare that the goods described
above meet the conditions required for the issue of this
certificate.

Placeanddate ...............cccoiiiiieiiiieeeeeee,

(Signature)
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13. REQUEST FOR VERIFICATION, to

Verification of the authenticity and accuracy of this certificate is

requested.

(Signature)

Stamp

14. RESULT OF VERIFICATION

Verification carried out shows that this certificate®

O was issued by the customs office (EU) or issuing
authority (VN) indicated and that the information
contained therein is accurate.

O does not meet the requirements as to authenticity and
accuracy (see remarks appended).

(Signature)

@ Insert X in the appropriate box.
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